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[l assume a Summer
lsory exam each student sha
rv Semester as a part of compu ac al .
l terns?wfitpe;ri\jl:c{(SlP) for a at least of 8 weeks. For SIP, 1 credit is equal to munlrlir::gul;ntmcz\:;sez:
ar::tual effort. SIP shall have 6 credits. It is compulsory for the student to segk prodgrOr dusieine |
from the faculty guide and the Director of the Institute about the topic an g

commencing the SIP. . o
The SIP may or may not have a Practical Application, i.e. the stude

planned zone of specialization or in any other practical area of managem

exhibit a cross-functional angle. :
SIP can be carried out in a Corporate Entity / NGO / SME / Government Undertaking /

Cooperative Sector. SIP may be a research project - based on pr.imary / secopdary data or mf/y l:;i a:;)
operational assignment involving working by the student on a glven task/as&gnment{jprmecd e ! t.he
an organization / industry. It is expected that the SIP shall sensitize the students to the demands o

workplace.

__ OBJECTIVES_N

o Togenerate cognizance amongst students about the tw
o To familiarize MBA students with applied industrial fa
bookish fact learned in class room to real corporate world.

o Tosupport the students in getting S.I.P that are genuine and ai

blue chip companies. _
o To make students assume research projects. Process The S.|.P process IS a two months (60 days)

action assumed to make students alert about the applied consequences of research methodology &
it delivers an advantage to study applied visions about the working of corporates.

o To prepare plagiarism free SIP report from Students, with 15% plagiarism check & verify by College
Guide using updated plagiarism check software at a time of Final submission.

AT THE INSTITUTE LEVEL

o The S.I.P training starts with firstly informing students about the S..P process via a presentation by
the S..P coordinator and the TPO. This is done to inspire students to start projects in a blue chip
Company.

o Parallel to this, a committee including of qualified academician on behalf of distinct specializations
is formed so as to evaluate the authenticity of Job Description generated through TPO

o Allthe interested students' must register themselves for S.I.P as and when the vacancy is informed.
Each student shall be provided with an opportunity to be a part of only one S.I.P.

AT THE INDUSTRY LEVEL

Naturally, the process of S.I.P at Industry Level starts with selecting candidates (students') based
on their resumes of the students.

» This may vary from co . : _
lnterviex. . MPAnY to company and may comprise Group Discussion and Personal

POLICY FOR SELF-SOURCE SIP

- Formal Request of Students throu

Description should be submitted to institute coordinator well in advance

Institute coordinator get it verif
_ y from S.I.P Approval '
Approval committee verify the company deta?lz B mittee:

final decision on approval/Rejected b

nt may take up a SIP in his/her
ent. Preferably the SIP should

o months Summer Internship Project.
miliarity that aims bonds the gap between

ds in reaching ultimate placementsiin

gh mail/Hand written application (Both)along with Job

Y approval committee convey to respective students.




ROLE OF THE S.P APPROVAL COMMITTEE | |
alin assortment of the students in companies of repute. The

The role of S.I.P Approval Committee is vit ‘ : .
Committee shall be provided details of Job Description (JD's) and accordingly shall accept the

companies for students’.

The details of the same are as follows: e

£ §
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Only after sanction from the committee regarding the company, the placement Manager shall forward
the essential detail to the respective specialization students.

ROLE OF TRAINING & PLACEMENT OFFICER

The Training &Placement Officer shall start a rigorous task of support the Institute in providing S.I.P

through reputed companies.

o In order to achieve this, the Training &Placement Officer shall undertake a screening process of
approval of various Job Description for students by the S.I.P approval committee.

o After the approval from the committee, the students of respective specialization are learned about
the vacancy and the details of job description and companies as such.

o The Training &Placement Officer is required to maintain the data of students details and the
respective S.I.P placed in the form of a tracker that needs to be updated frequently.

o Students preferences to undertake S.I.P's shall be considered
Itis also important to note that students shall be provided with necessary stipend during S.I. P's and
due consideration shall be given to students' devotion and inclinations.

ROLE OF S.LP COORDINATOR

The S.L.P coordinator role is instrumental as a | Contact person between students of respective
specialization, internal guides and the External Guide at the corporate level in short he is overall guide
for student in this overall process.

e The SIP coordinator is required to create awareness about the process of S.I. P's.

e The S.I.P coordinator should keep track record of students getting internship and the Job
Description approvals pertaining to respective industry requirement. The SIP coordinator is
required to work in line with the placement manager for the same.

Allot project guide to students based on their S.|.P interest area and specialization.

Communicate with allotted internal project guide regarding students' performance & attendance.
Collecting & Monitoring of weekly progress report.

Scheduling of internal & external viva voce.

ROLE OF INTERNAL PROJECT GUIDE

° lntgrna_i project guide need to deliver direction to students about the topic of research project and
maintain communication with allotted students on a regular basis.

e The internal project guide are compulsory to collect progress report from students on various

parameters in required stipulated time & forward the same to S.|.P coordinator.
o Theinternal guide may undertake the S.I.P visit.

© o o o




-
OLE OF STUDENTS' ISP ¢ P ithsincarty and dedicatin

Every student s expected to undertake the two month shall be given to firstly those
+ As per the T&P policy of the Institutes, pre
students whose attendance is above 75% follo
Institute will undertake the process of searching.S.LP- However,
community, the Institute shall be deemed to provide one S.I.P pers s
noted that student shall be compulsory to be entirely prepared for fne uir
and be well competent with conceptual knowledge. Every student s req

campus subject to the need of the company.

EVALUATION OF SIP |
fits authenticity based on following schema

The Summer Internship Project shall be strictly evaluated on the grounds o
of reference by SPPU;

|

farence for attaining S.IL.P

aining students’. |
e olp H : in the interest of overall student's

tudent, In this regard, it is to bhe
rious round of selection
ed ta join the process of

The Comprehensive Concurrent Evaluation (CCE) that is compulsary to be commenced at Institute level will include the
following parameters:

ey
@ -

Every student is required to be evaluated on the basis of project assumed with the company. This is
done by measuring a student on a continuous basis by internal project guide & company guide through
Comprehensive Concurrent Evaluation (CCE) followed by the final viva voce through End Semester
Evaluation (ESE). The learning outcomes of the SIP and utility of the SIP to the host organization must
be exactly highlighted in the formal evaluation by the company guide. The SIP evaluation sheet duly
signed and stamped by the industry guide shall be included in the final SIP report.

1 NN B s st Lo

STRUCTURE OF THE S...P REPORT

The SIP report must reflect 8 weeks of work and justify the same. The SIP report should be well

documented and supported by -
%

Formal feedhack
from the company
guide

Certificate by the
Company

Institute'’s
Certificate

Executive
Summary

. Outline of the References i Relevant activity
pization nces in
::::ile problem/task appropriate AL @ charts, tables, graphs,
undertaken referencing styles A~ diagrams, AV material

etc.

Contribution to
the host
organization

Learning of the
student through

the project

Research methodology &
data analysis (in case of r
esearch projects only)
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The conclusion of the SIP shall be certified b i

! y the respective Faculty Guide & approved by the DJ
of the Institute. The gxternal organization (Corporate Organization) shall also verify the gIP wor';:c'lfr?;
students shall submit a spiral bound copy of the SIP report by the date prescribed by the university,

The Institute shall conduct an internal viva-voce for evaluation of the SIP for 50 marks between the
dates as prescribed by the University.

The Panel shal} comprise of two evaluators appointed by the Director of the Institute / Head of
Depar!njent (for MBA departments under engineering college). Institutes are fortified to involve senior
alumni, industry experts, recruiters to conduct the internal viva voce.

SIP COURSE OUTCOMES
1. CO1

Stﬁudent supposed to Do SWOT analysis of organization so that at the end of project learning outcome
will be up to the mark.

2.C02

Stusﬂlent should link theoretical knowledge learned in class room during their course to practical task
assigned by organization effectively.

3.C03

Company profile should build by Students including company past record, organizational hierarchy,
management roles & responsibilities, also product are services offered by company.

4.C04

Future scenario of Company, Industry & Sector should visualise by Stude‘nt'by using keen observation,
analytical study through reports, data. .

5.C05

Practical demonstration of soft skills like communicatioh‘skills, Public speaking, group performance &
team building will take place during the period of summer internship. -

SIP PROCESS

STAGE 1

Prospective S.I.P's are searched for Sttjdents t‘hrbugh Training and Placement Dep'artment
Students are informed the vacancy &Job description of S.I.P offering company

Student appears for Interview and final selection takes place

STAGE 2
¥

Formal in detail guide line given by Institute.
SIP Joining letter provided by Institute.
After finalization of S.I.P, each student will be given ONE internal guide & ONE external guide

Each student need to select one topic for S.I.P while considering GD, after discussion with project
guide.

ST%GE K
Every student is required to submit a research proposal within the first week of S.I.P

Each Student is required to submit 4 fortnightly report physically to Institute (every 15 days)

based on the research work & practical learning.

g — e
. R,



e regarding student prq
. f Internal-weekly and external guid g Progress ang 1
Regular Online meeting 0
learning.
Company visit by Internal Guide.

Issue SIP Diary from Institute/Department.

STAGE 4
\

N L guide.
Feedback Sharing with internal &Externa . o o |
Rough Draft of Project and Internal viva based on report-Spiral binding ( external Quide

l industry expert, alumni)
Collection of Company and Institute certificate _
thin ot e.
Submit SIP Diary after completion of SIP work within stipulated tim

ST&GE 5
i After correction from internal guide final Black Bound Hard Copy (3 copies) with One CD,

Research paper writing based on SIP, to he publish in reputed, approved journal

ST&GE 6
§ SPPU External Viva Voce
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10 Preamble/Company Profile;

Mention in brief about company profile

20  StudyObjectives:

Mention the objectives of study precisely

30  Scope of Work:

Mention the scope of work (Sampling frame-who are the respondents)

40 Proposed Research Methodology:
. Type of Research

. Data Collection

Sampling

Sampling Unit
. Sampling Method
. Sample Size

Research Instrument

30 Tentative Data Analysis & Interpretation

80  ReportWriting and Presentation

Name of the Student Name of Faculty Guide




I CHAPTER WISE CONTENT IN SIP REPORT

STRUCTURE OF THE S.1.P REPORT

The SIP report must reflect 8 weeks of work and justify
documented and supported by -

the same. The SIP report should pe well

Front Page (Colour page of specimen A attached below)
Institute's Certificate (1page)
Certificate by the Company (1 page)
Acknowledgement
Declaration
Formal feedback from the company guide (1page)
INDEX
Executive Summary (3-5 pages)
Introduction
Industry profile (5 pages)
Organization profile (5 pages)
Objectives
Outline of the problem/task undertaken (1-2 pages)
Theoretical Background
Research methodology Type of Research (3-4 pages)
. Research Objective
. Type of research
. Data Collection
Sampling
. Sampling Population
. Sampling Unit
. Sampling Method
. Sample Size
. Research Instrument-Questionnaire/Schedule
16. Data analysis (in case of research projects only)
. Statement of questionnaire
. Table
. Graph
. Interpretation
(Use Relevant activity charts, tables, graphs, diagrams, AV
specific Table No & Title to figures)

0 ®NoOs W N

— el ) e el el
ORBNES

(In case of Primary research only)

material, etc. wherever required with

17. Findings
18. Limitation of study
19. Conclusion

20.  Suggestion
21 Learning of the student through the project
22. Contribution to the host organization
23. References in appropriate referencing styles (APA,MLA)
. Bibliography (Cite appropriate reference books et
publication)
: Webliography(Cite appropriate websites, research
24.  Annexures (questionnaire, interview schedule used)

¢ from syllabus copy and not local

Papers through EBSCO database




gRMATTIN !

please use Times New Roman Font-12 throughout except for headings. The final project report shall be
pmsented in accordance with the following specifications:

3 Paper used for printing shall be A4 size.

) Printing shall be in standardised form on both sides of the paper and in 1.5 line spacing.

) A margin of 1.5 inches shall be left hand size

) The title of the project, name of the candidate, degree, name of the internal faculty guide, place of
research (Pune) and month & year of submission shall be printed on the title page and the front
cover.

e) The hard bound cover of the project shall be of black colour. Spine of the binding (side cover)

should mention ' Project' on the top, name of the candidate and month and year. The specification
inshown in APPENDIX-A

f Use font-Times New Roman, Font size-12.

0) For Headings use font-Times New Roman, Font size-14 with bold.
h) Footer: Insert page numbers.

i) Ensure writing the project in third person singular

Qa ™ o

Example:1

Wrong Sentence:

Ilearnt to communicate professionally with the clients.
Correct Sentence:

Professional communication with the clients was learnt.

Example: 2

Wrong Sentence:

Ivisited 20 companies from IT sector.
Correct Sentence:

20 companies from IT sector were visited by the researcher.
APPENDIX-A: Cover page for Project Report

“Write here title of the thesis in all upper case (capital RESEARCH PROPOSAL
letters) with a centre alignment. Place this title on the ~ OROJECTON
upper central part of the cover with sufficient margin TITLE"
from top of both sides. Use font size suitable to the length "

ofthe title” COMPANY NAME

MASTER IN BUSINESS ADMINISTRATION

SUBMITTED BY
STUDENT NAME
{2011-22)

UNDER THE GUIDANCE OF
FACULTY GUIDE NAME

INSTITUTE LOGO

INSTLEUTES

RPN
R R

INSTITUTE NAME
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~TOOLSUSED N

TABLEAU
Tableau is a powerful data visualizatio
datain understandable format is poss
tools in the industry. Tableau helps tea
results. It helps users create different charts, graphs,
d analysing data to help in business decisions. o . ) ; .
?:bleau ziasr?board has gn intuitive dashboard with self—exglammg wuzargs‘; 2llooﬁlzgar;z:gt:c22;cta;
users to create visualization easily. Dimensions, charts are simple drag and drop p

perform analysis.

Business Intelligence Industry. Simplifying raw
is one of the leading and widely used B|
lize, and analyse data to drive better
hboards, and stories for visualizing

n tool used in the
ible with tableau. Tableau

ms to organize, visua
maps, das

DIAGRAMMING TOOLS Ba
Visual data tends to make conceptsmuch easier to understand. . _
Diagramming tools can be used to make diagrams in a very less time period. Non-technical users can

also create diagrams with the help of diagramming tools. Diagrams allow you to visualize cor?cepts
that are otherwise difficult to understand and enable multiple people to collabo_rate on one pro;gct at
once. Users just need to choose a diagram template and provide input inform.atlon.these.tools Wlll.do
the rest, aligning every element of your diagram automatically and applying prof.essmnal'des;gn
themes. Diagrams, charts, and graphs are illustrative representations of data and information and

diagramming tools do it so well. '

Below are listed some of the examples of diagramming tools:

1. Lucidchart ¢) smartdraw @ghffg G

Lucidchart SmartDraw Gliffy : ConceptDraw DIAGRAM

STATISTICAL PACKAGE FOR THE SOCIAL SCIENCES - SPSS

SPSS is software for editing and analysing all sorts of data.The IBM SPSS, software platform offers
advanced statistical analysis. SPSS is popular among its users due to its ease of use, flexibility and
scalability. SPSS is suitable for projects of all sizes and levels of complexity, and helps the organization
to find new opportunities and improve efficiency. This tool can be used by researchers, healthcare,
survey companies, marketing organizationsetc.

It supports below file formats:

Gsas
Spreadsheets from Plain text files Relational (SQL) Stata and SAS
MS Excel or office (xt or .csv) databases

GRAMMARLY

Grammar is an essential part of the English language and it is used in all professions. Grammarly
platform is well known for its usefulness to the users who want to prepare a well docume.nt Gramerly
applications help its users to check grammar from the document. It also helps users to t;heck with
syntax, style and punctuation errors from the documents. It also allows users to customize their stvle
tone, and context-specific language. Grammar checkers typically make use of natural lan u: e:
processing and grammatical rules to identify mistakes and other language errors. At resentgmag

word processors also include this as an additional feature. There are plenty of t;ntinz tools whicr):
support users for the same. Some of them are as listed below:

o QuillBot: https://quillbot.com/grammar-check * GrammerCheck: https://www.grammarcheck net/editor/
* Writer: https://writer.com/grammar-checker/ . Gnmmnvly:https:llwww.gnmmarly.comlgrammar-chack




FEEDBACK FORM FROM INTERNAL & EXTERNAL GUIDE
please evaluate the student on 1-5 scale on the following characteristics as observed by you. (Tick

in the appropriate space)
The formal evaluation by the company guide shall comment on the nature and quantum of work

undertaken by the student, the effectiveness and overall professionalism.
", rmance characteristics 1 : Verypoor2 | Poord | Satistactory  Goo

f—

attitude & Willingness

g
-

\ |\

— . .
Obedience & Attentiveness

W .
Level of interest shown for work assigned

L
Discipline, Self-control & Behavior t—
L —

;Result / performance orientation

f,.\pplication of knowledge .

|overall Internship performance —

Punctuality & Time Management

A
I3

Work Effectiveness & overall professionalism

Goal oriented approach Lo

Remarks and”Sug'gestiuns by Company Guide:

EXCELR
SOLUTIONS

Signature & Company Seal

Attitude & Willingness

Obedience & Attentiveness

Level of interest shown for work assigned

Discipline, Self-control & Behavior

Result / performance orientation

Application of knowledge

Overall Internship performance

Punctuality & Time Management

P—

Work Effectiveness & overall professionalism

b —

Goal oriented approach

Remarks and Suggestions by Internal Guide:

0, Signature Date




PLAGIARISM METER
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PN ety (Research pmpmtlm npnr\

LEARNING OUTCOMES:

ACHIEVEMENTS

MOOC'S ATTENDED (MASSIVE OPEN ONLINE COURSES)
Name of Course-1(On Research Methodology):
Name of Course-2(On Domain knowledge):
Name of Course-3(Business communication):
Others (if any)
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LETTER FROM GUIDE

This is to Certify that the work incorporated in the SIP report *

" Submitted by

was carried out by the candidate under my guidance. Such material as has been obtained from other

sources has been duly acknowledged in this thesis.

Please issue Institute's Certificata to him/her.
Date:

Sign of Guide (Internal)
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The quality of student reports/dissertation will be measured in terms of.

Very clear and concise objeclives

Very clear methodology, articulated using technical terms indicating all steps and tools
Cites substantial current and good quality literature

Clarity in research methodology

Benchmarks used / Assumptions made

Interpretation of results and justification thereof and validity of the results presented.

Overall presentation of the report

The Summer Internship Projects are classified as field survey, field study, application, product, research, review

etc.. The factors to be considered for the entire Project study are:
Environment
Safety
Ethics
Cost

Standards and,

Mapping with program outcomes and program specific outcomes




PROGRAMME OUTCOMES (POS)
amme Outcomes POs : At The End Of The MBA Program The Learner Will Possess The

1. Generic And Domain Knowledge - Ability To Articulate, lllustrate, Analyge, Synthgsize And
Apply The Knowledge Of Principles And Frameworks Of Management And Allied Domains To The

Solutions Of Real-world Complex Business Issues.

2 Problem Solving & Innovation - Ability To Identify,formulate And Provide lnno-vative Soluﬁon
meworksto Real World Complex Business And Social Problems By Systematically Applying

1odern Quantitative And Qualitativeproblem Solvingtools And Techniques.

dimensional Business Problems
s To Arrive At Data Driven

Progr

3. Critical Thinking - Ability To Conduct Investigation Ofmulti
Using Research Basedknowledge And Research Method

Decisions

4. Effective Communication - Ability To Effectively Communicate In Cross-cultural Si‘f'[ﬂﬂ{j-g,i"’i

Technology Mediated Environments, Especially In The Business Context And With Society Al Large
5. Leadership And Team Work - Ability To Collaboratein An Organizational Context And ACross
Organizational Boundaries And Lead Themselves and Others In The Achievement Of Organizational

Goals And Optimize Outcomes For All Stakeholders.

6. Global Orientation And Cross- Cultural Appreciation: Ability To Approach Any
Relevant Business Issues From A Global Perspective And Exhibit An Appreciation Of

Cross Cultural Aspects Of Business And Management.

7. Entrepreneurship - Ability To Identify Entrepreneurial Opportunitiesand Leverage Managerial &
Leadership Skills For Founding, Leading & ManagingStart-ups As Well As Professionalizing and

Growing Family Businesses.

8. Environment And Sustainability - Ability To Demonstrate Knowledge Of And
Need for Sustainable Development And Assess The Impact Of Managerial Decisions And
Business Priorities On The Societal, Economic And Environmental Aspects.

9. Social Responsiveness And Ethics - Ability To Exhibit A Broad Appreciation Of The
Ethical And Value Underpinnings Of Managerial Choices In A Political, Gross-cultural,
Globalized, Digitized,socio-economic Environment And Distinguish Between Ethical And

Unethical Behaviours &Actwith Integrity.

10. Lifelong Learning — Ability To Operate Independently In New Environment, Acquire
gm Knowledge And Skills And Assimilate Them Into The Internalized KnowledgeAnd
E s,
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