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CRITERION 1 - CURRICULAR ASPECTS

Key Indicator — 1.1 - Curricular Planning and Implementation

1.1.1- The Institution ensures effective curriculum delivery
through a well-planned and documented process.
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Vision Mission of Institute

Vision

To be recognised as a Management Institute of Excellence by developing an individual’s
potentials in the field of Management through spread of knowledge and wisdom in an intelligent
environment

Mission
By enriching the knowledge and enhancing the facilities through management education with

relevance of industry and society as a whole.

By facilitating a harmonious symphony of excellence in teaching with a practical approach
which shall be synonymous with academic rigor, research culture and sustained efforts to
maximise value based education.

By developing holistic focus on character building along with a range of curricular, co-curricular
and extracurricular activities.
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1.0 PURPOSE: To define a procedure for Curriculum and summative assessment
specifically for Zeal ZIMCA

2.0 SCOPE: This procedure is applicable to all the members of Zeal ZIMCA, Narhe.

3.0 PROCEDURE:

1. Prepare Teaching and Lab Plan for completion of syllabus and lab practical’s if extra
sessions are required, they are planned as per teaching and lab plan.

2. Progressive / Formative assessment of practical is to be completed as per marking scheme
and parameters provided by SPPU.

3. Progressive assessment / Formative Theory part consists of two class tests and one end
semester examination.

4. Assessment of Mini Project /SIP is done on the basis of individual and group performance
of each student.

5. Progressive / Formative Assessment of theory, practical and project is monitored every
week from the start of Semester.

6. Passing criteria for MBA and as per SPPU is 40% in external written examination,
SIP /Mini project and practical conducted by SPPU and 40% in Internal evaluation at
institute

7. Result improvement program will be implemented for the respective subject if 20%

students failed in SPPU examination and retest will be conducted for respective course

Result Analysis:

1. Assess the answer sheets and assignments after the completion of test or submission of
assignment within 7 days.

2.Communicate the result with the learners.

3.Prepare and maintain a record of assignments and tests in prescribed formats.

4.Analysis of the results will lead to the generation of a list of slow and advanced learners.



5.Assess the answer sheets of retest within 3 days after the conduction of retest and

communicate the result with the learners.

4.0 Records

. Academic Diary of Subject.

. CO Mapping - Theory

. Aggregate marksheet.

. List of Slow and advanced learners.
. Attendance record of retest.

. Assessment record of retest.
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[ Action Taken Report

FEEDBACK

v' Students
v' Teachers
v Employers
v Alu

v Pare S

\/
PLAN
v SPPU Syllabus
v" SPPU Academic Calendar
v APRC, CDC, IQAC

v" Stakeholders

ACADEMIC PLANNING & STUDENT STUDENT
EXECUTION ENGAGEMENT ENGAGEMENT
TOOLS TECHNIQUES
v" Academic goal & objectives | v Computer, Internet, | v~ Add on Courses
v' Preparation of academic Wi-Fi, ERP etc (Campus to Corporate)

calendar which comprises
curricular, co-curricular,
extracurricular activities &
value added activities

v Work load distribution

v' Timetable preparation

v" Course file Preparation

v Mentor- Mentee

Guest sessions, In-
devices, Smart house & outbound
classroom etc Programs, Seminars

v' MS Teams, Zoom, etc.

Google Meet v Conferences,
Workshops, Projects,
Industry connects
programs etc.

v’ Projector, Digital

N

CHECK
. ASSESSMENT&EVALUATION |
v' Regular Lectures Conduction

v" Syllabus Completion Report

v" Attendance / Bridge Classes/ Remedial Classes / Extra Classes (if required)

v' Mentor- Mentee

v Exam Conduction & Result Analysis

v Adherence of Academic Calendar

v" CO-PO Mapping and Attainment

v Mamtam All Academic Records
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Internal Quality Assurance Cell
Document Type -  Standard Operating Process (SOP)
Name - Examination Internal & External
Date - 01/09/2023
Developed by - Prof. Deepak Shirke
Position - CEO and Asst. Professor

STANDARD OPERATING PROCEDURES
UNIVERSITY & INTERNAL EXAMINATIONS

Internal Examination:

Internal exam is nothing but exams conducted in college/Institute and the papers are
evaluated by the teachers of that college/Institute. Internal examination is the part of
concurrent evaluation as per rules laid down by Savitribai Phule Pune University, Pune.

Purpose:

The Purpose of this SOP is to assist in the coordinated and consistent examination practices
for all units in the end of the term as well as in the midterm. It helps to evaluate the progress
of the students time to time before appearing to university examination.

Scope:

This SOP applies to all the regular students admitted in the current academic year.

Procedure for Internal Examination:
In the semester internal examination is conducted two times by the institute known as

1)  CIE-I



2)  CIE-II

3) End term examination

While preparing the Academic calendar for the current academic year the date of the

Internal examinations is set with the collective discussion of coordinators.

The students and subject teacher were informed by the examination department of the
institute prior to 15 days.

1. Time Table

Once examination schedule is finalize, the time table of the internal examination is prepared
by the examination personnel under the guidance and instructions of Academic head and
Director.

The timetable of the examination is circulated to students and displayed on the notice board
15 days before of the commencement of the examination.

2. A) Communication to paper setters :

The subject teacher known as internal examination paper setter are informed by email and
notice 15 days before to prepare question papers as per completion of syllabus ( expected

least 2 unit should be covered) and submit it to head of the examination as a confidential

document.

B) Instructions for paper setters
° Confidentiality must be strictly maintained.

) Examination papers must be typed under secure conditions with disks, pen drive and
master copies kept locked away after use.

° Papers should be typed/printed in the format as:

Paper size: A4; Font style: Times New Roman; Font size: 12; Line spacing: 1.5

Header portion should be in font size 14 with bold and capital letters.

) The print should be sufficiently dark and clear to produce good quality photocopies.

) Each page must be numbered clearly. (e.g.) Page 1 of 2, at the middle bottom of the
page.

° Use only one side of the paper when printing the examination paper.

° ‘Instructions to the examinee’ should be correctly specified on first page of the
question paper.

° The question paper should be fairly distributed over the whole syllabus prescribed for
the course during the academic semester. No question or part thereof should be out of the
prescribed syllabus. Repetition of question must be avoided.



° A question/sub question should not be split across two pages, it should appear on the
same page.

° Serial number of question should be given on the left hand margin and marks allotted
to each question should be mentioned on right hand side of the paper.

° Where a question is divided into parts, the marks assigned to each part should also be
indicated on the right side of the paper.

) Graphs, diagrams, maps, tables etc. must be originals and suitable for photocopying.
They must either be incorporated in the typescript OR if they are to appear as separate sheets,
they must be in A4 format and bear the paper number and must identify clearly the question
to which it refers.

° The name of examination, subject and subject code as given in the heading should be
carefully checked from the syllabus, available on university web site.

° Abbreviation of all kinds should be avoided, except those in special subjects.

° Ensure that the question paper does not contain any objectionable/unlawful

contents/questions of politically or religiously sensitive issues.
° Submit question paper through email or hard copy to examination department
c) Collection of answer sheets for assessment:

All the subject teacher are requested to collect answer sheets from examination department
immediate after conduction of examination and the return assessed papers to Examination
department along with mark sheet/s within 72 Hrs. from collected answer sheets.

3. Preparation of Invigilators schedule :

The department of examination prepare invigilators schedule of the examination and
timetable and communicate to the invigilators through email and notice.

4. Examination rooms :

The class rooms are used for examination and the place of the same communicated to the
students and all invigilators examination personnel by department of the examination.

5. Room wise seating plan :
Examination pad is prepared by department of examination

The pad contains following material
> Question papers

> Seating arrangement

> Answer sheets
>

Supplements



> Attendance sheet

> Thread

6. Bell Timing :
The generally bell time is set as per midterm or end term examination

Midterm examination — 1: 00 HRs

> First Bell : 15 min. Prior to exam start

> Second Bell : Examination start

> Third bell : Warning bell — 10 min. prior to end of examination

> Fourth Bell : End of the examination

End term examination - 2:15 Hrs

First Bell : 15 min. Prior to exam start

Second Bell : Examination start

Third Bell : After 1 Hrs

Fourth Bell: After 2 Hrs.

Fifth bell : Warning bell — 10 min. prior to end of examination

Sixth Bell : End of the examination

N VY V V VYV V V¥V

Class room board cleaning :
Assign the class room boards cleaning duty to the menial staff
8. Collection of the answer sheets :

Class wise answer sheets are collected from invigilators with marked absentees. Last date of
the submission are specifies while circulating those answer sheets to the subject teacher.

Collection of the corrected answer sheets from subject teacher :

Answer sheets are collected from subject teacher with the verification of entered marks by
subject teacher.

9. Result display/ Result communication to students :

The result of the internal examination is communicated to the students by displayed on the
notice board.

10. Discussion with students regarding examination result :



All faculty members discuss the result with the students personally in classroom during one
of the class session about the improvement of the result.

11. Preservation of Internal Examination Result:

The standard period to maintain the students’ internal examination result is 5 years as
university syllabus is changed after every 3 years.

External / University Examination
1. Exam Form filling :

University release the notification for online form feeling procedure two months before the
examination.

Institute inform and appeal to students to fill online exam form and submit it with fees duly
signed by candidate within restricted time.

2. Examination Notification from University.

One month before university release the notification and time table for the examination. The
time table is duly signed by the director and circulates and communicates to the students by
displaying on the notice board as well as through digital communication.

3. Inward examination form on university portal :

Once received all the exam form from the students admin office of the institute inward the all
exam form details on the University portal in within time specified by university.

4. Online Examination :

Online examination notification released by University one month before the examination.
Students were informed by the examination department of the institute immediate after
receiving the notification from the university through displaying on notice board and by
digital communication.

5. Preparation of Online Examination :
a) Prepare Computer Labs

b) Arrangement of electric power generator

C) Prepare schedule of invigilators
d) Inform to Invigilators

e) Prepare Batches

f) Inform to the students

Q) On the day of examination —

1) Download the Username and password from the university portal



2) Distribute to the students

3) Invigilate examination

4) Prepare results accordingly and displayed on notice board
5) Result inform to the Director

6. Theory Examination :

a) The detailed timetable of the examination informed to the students through display
notice on notice board a month before of the examination

b) Place the order of required stationary from the university a couple of month before
examination

C) Collect stationary from university

d) Nominate & deputation of Internal supervisor

e) Communication with University appointed External Sr. Supervisor
f) Identify invigilators

9) Prepared invigilation schedule and inform to all the invigilators

h) Prepare required documents for the examination

1) Invigilators register

2) Students attendance register

3) Supplement register
4) Squad register
5) Seating arrangement documents

6) Communication letter to CAP

7) Letter to Police department asking for protection
8) Dos and don’ts rules for students

) Identify blocks / rooms for examination

)] Identify Peon for the support of the examination

k) Place requisition for the internal security

)] Prepare seating arrangement as per examination summary
m) Prepare bell timing as per time table

n) Arrange all necessary requirements for examination

1) Thread

2) Stapler



3) Water bottles

4) Medical kit

h) Prepare Exam Pad

1) Answer sheets

2) Jr. Supervisor report

3) Thread

4) Supplements

5) Mask

6) Barcode stickers (Seat Nos.)

)} Question papers :

Download the question paper from university portal under the electronic surveillance.
1) Maintain the attendance of the students
k) Dispatch of the Answer sheets :

Answer sheets dispatched to the allocated CAP centre within time (daily) for assessment with
required documents (CAP letter).

)} Collection of result from university
m) Distribute the result to the Students
12.  Result display/ Result communication to students :

The declaration of result of the External examination is communicated to the students by
message through digital media like, mail, text and/or WhatsApp.

13. Preservation of External Examination Result:

The standard period to maintain the students’ external examination result is 5 years as
university syllabus is changed after every 3 years.

14. Notify students for revaluation or rechecking of the result:

Students are informed regarding revaluation or rechecking of the result process application
process immediate after received University circular.

15. Update result analysis after revaluation process result:

The result analysis process update once again receiving after revaluation or rechecking result
of the student/s
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Savitribai Phule Pune University

Circular No.\ %4 0f 2023
Dates of Commencement and Conclusion of the Academic Year 2023-24
for Affiliated Colleges and Institutes.

It is hereby informed that, the dates of commencement and conclusion of the First and Second term of
Courses, under the facuity of Commerce & Management, for the academic year 2023-24 shall be as under:

In case, the Head of the college requires to give additional holidays in exceptional circumstances, he/she

may do so by compensating the same by keeping the college working on holidays.

Please refer University Circular No. 93/2023 dated on 30/05/2023 for MBA 11

Ref. No. PGS/ AN

Date: \\\y 2013

{

—Peputy Registrar
(P.G.Admission)

=

Term -1
Sr. Course, I . Tentative Nacation
Programme, Conclusion |Commencement
No. Year et Exam
From To
1 | MBA=1/ MMS -1 17/08/2023 09/12/2023 11/12/2023 11/12/2023 | 25/12/2023
2 | MBA -l 22/07/2023 31/12/2023 01/01/2024 01/01/2024 | 12/01/2024
3 |MCA-1 | 08/08/2023 02/12/2023 04/12/2023 05/12/2023 | 25/12/2023
4 | B.HMCT-I 05/08/2023 30/11/2023 04/12/2023 01/12/2023 | 20/12/2023 |
5 | M.HMCT-1 25/07/2023 20/11/2023 22/11/2023 22/11/2023 | 12/12/2023
Term —I1
Course, Tentative VYacation
Sr. Commence .
Programme, Conclusion |Commencement
No. % ment Exam
ear a From To
1 [ mMBA-1/MMS -1 01/01/2024 30/04/2024 02/05/2024 01/05/2024 | 14/6/2024
2 | MBA-II 17/01/2024 11/05/2024 19/04/2024 12/05/2024 | 16/06/2024
3 | mca-i 26/12/2023 20/04/2024 25/04/2024 25/04/2024 | 02/06/2024
4 | B.HMCT-I 26/12/2023 20/04/2024 25/04/2024 25/04/2024 | 02/06/2024
5 | M. HMCT-1 ©13/12/2023 17/04/2024 20/04/2024 22/04//2024 | 31/05/2024
NOTE :

-



Copy to: for Information and necessary action

The Members of the Management Council.

The Deans of Faculties.

The Registrar,.Savitribai Phule Pune University, Pune.

The Director, Board of Examinations & Evaluation, Savitribai Phule Pune University, Pune.
The Heads of all University Departments.

The Principals of all Affiliated Colleges.

The Directors of all Recognized Institutes.

The Heads of all the Administrative Sections of the University Office.

Asstt. Registrar, office of the Hon. Vice-Chancellor, Savitribai Phule Pune University
Asstt. Registrar, office of the Hon. Pro-Vice-Chancellor, Savitribai Phule Pune University
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Dear Principal/Director/Head ZGMI,

I am writing to inform you that Zeal Education Sociely, Pune has declared a list of public halidays for the
year 2023, As per our records, you are responsible fo* the managemant and administralion of your institute.
We request you to kindly take nole of the |ls] of public holldays and share |t with all the teaching and non-
teaching faculties working In your instituts.

The list of public holldays is as follows:

Sr. No. Public Holidays Date Day

1 Gudhi Padwa , 22/03/2023 Wednesday

2 Dr, Babasaheb Ambedkar Jayanti Sl 140402023 Friday

3 Maharashtra Din . L 01/05/2023 Monday

4 independence Day , A ABI082028 Tuesday

5 i Raksha Bandhan R 3010823 Wednesday
{riv-§ Ganesh Chaturthf =~ L 81002003 | Tuesday
fifia? Gaurl Pogjan : 0000093 Friday
L 8 AnantChalurdashi =~~~ 28/09/2023 Thursday
i Dasara LB R N T 04 110/2023 Tuesday
| 10 | Chrisimas : B 25/12/2023 Monday
We request you to kindly ensure that all facully and staff members are-aware of these holldays to avoid any

0 confusion or inconvenience, Thank you for your cooperation in this matter. :

Best regards

For Zeal Educatlon Soclety,

9

- Mr. Uddhav S, Shid
Director (Academics, Admisslon & Adminisiration)
Zeal Educallon Society, Narha Campus, Pune

Copy to;

Princlpel, Zeal College of Englneering & Research, Pune.

Head, Zeal Group of Managemen Institules, Pune

Cirector, Zeal Inslitute of Management & Compuler Applicalion, Pune

Director, Zoal Instifuts of Business Administrallon, Compuler Application & Research, Pune
Principal, Zeal Polylechnic, Puno '

Principal, Zeal Privata Induglrg| Tralning Instilula, Pune

Principal, Zeal Junior Collego, Pyno,

\Jp:gn:hgpmg



ZEAL EDUCATION SOCIETY
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(CIRCULARY

Dear Principal/Director/Head ZGMI,
| am wriling 1o inform you that Zeal Education Scciety, Pune has declared a lis of public holidays for the
year 2024 As per our records, you are responsible for the management and administration of you institute
We request you to kindly take note of the list of public holidays and share il with all the teaching and non ~
teaching faculties working in your institute.
The list of public holidays is as inllows:

| Sr.No. | Public Holidays Date Day
L _ Makarsankrani 15/01/2024 Monday
2 | Republic Day ) 26/01/2024 Friday
3 Chhatrapati Shivaji Maharaj Jayanti 19/02/2024 Friday
4 ‘Mahashivratri 08/03/2024 | Friday )
. Dhulivandan 25/03/2024 Monday
| 6 Rangpanchami 30/03/2024 Saturday
6 Gudi Padwa 09/04/2024 Tuesday
7 Dr.Babasaheb Ambedkar jayanti 14/04/2024 Sunday
S Maharashtra Din 01/05/2024 | Wednesday
9 Independence Day 15/08/2024 Thursday
10 Ganesh Chaturthi 07/09/2024 Saturday
11 | Gauri Poojan 11/09/2024 | Wednesday |
12 [AnantChaturthi 17/09/2024 | Tuesday
13 Dasara 12/10/2024 Salurday |
14 Narak Chaturdashi (Diwali) 31110/2024 Thursday
.15 Laxmi Pyjan {Diwali 01/11/2024 Friday |
16 Balipratipada (Diwali) ' 02/11/2024 Saturday |
17 Bahubij(Diwali) 03/11/2024 Sunday |
18 Christmas 25{12/2024 Wednesday |

We request you to kindly ensure that all facully and staff members are aware of these holidays to avoid any
canfusion or inconvenience. Thank you for cooperation in this matter.

For Zeal %Eucatlon Society,

Mr. Uddhav S. Shid
Director (Academics, Admission & Administration)
Zeal Educalion Society, Narhe Campus, Pune

Copy to:
1 Pnncipal, Zeal College of Engineering & Research, Pune.

Head, Zeal Group of Management Inslitutes, Pune

Direetor, Zeal Institute of Management & Computer Application, Pune

Orector, Zeal Institute of Business Administration, Computer Application & Research, Pune

Prncipal, Zeal Polytechnic, Pune

Erncipal, Zeal Prvate Industnal Training Institute, Pung

7 Prncipal, Zeal Junior College, Pune

LN

<
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MBA Academic Calendar for Even Sem from Jan. 2024 to June 2024

MONTH SUN MON TUE WED THU FRI SAT
1 2 3 4 5 6
Savitribai Phule |Commencement Student of the Week,
birth anniversary |of Sem II Defaulter List,
Syllabus Completion
Report, Mentor
Mentee Meeting
7 8 9 10 11 12 13
World Hindi Day |Death National Youth |Student of the Week,
anniversary of Day (Birth Day |Defaulter List,
Lal Bahadur of Swami Syllabus Completion
Shastri Vivekanand) Report
J 14 15 16 17 18 19 20
A Student of the Week,
N Defaulter List,
Syllabus Completion
U Report, Mentor
A Mentee Meeting
R
Y 21 22 23 24 25 India|26 27
Course File National Girl Tourism Day, Republic Day of |Student of the Week,
Checking : Phase 1 [Child Day National Voters |India Defaulter List,
Day Syllabus Completion
Report
28 29 30 31 CIEI
for all subjects to
be conducted
onwards
1 2 3
Commencement Student of the Week,
of MBA 1I 4th Defaulter List,
Sem Syllabus Completion
Feedback 1 of Report, Mentor
MBA 1 Mentee Meeting
4 5 6 7 8 9 10
World Feedback I Student of the Week,
Cancer Defaulter List,
Day Syllabus Completion
Report




MBA Academic Calendar for Even Sem from Jan. 2024 to June 2024

MONTH SUN MON TUE WED THU FRI SAT
E [« 12 13 14 15 CIETI |16 17
for all subjects to Student of the Week,
be conducted Defaulter List,
R onwards Syllabus Completion
Report, Mentor
U Mentee Meeting
A
R
18 19 20 21 22 23 24
Y Birth International Course File Student of the Week,
Anniversary Mother Checking Phase 2 |Defaulter List,
of Language Day Syllabus Completion
Chhatrapati Report
Shivaji
Maharaj
25 26 27 28 29
Industrial
Visit
1 Feedback 1 of |2
MBA 11 Student of the Week,
Defaulter List,
Syllabus Completion
Report, Mentor
Mentee Meeting
3 4 5 6 7 8 Maha 9
World RANANGAN|RANANGAN UDAAN Tentative Shivratri Student of the Week,
Wild Life |(Sports (Sports Event) DAY ((Cultural Event) (Industrial Visit Defaulter List,
Day Event) DAY (2 Syllabus Completion
1 Report
10 11 12 13 14 15 16
International Student of the Week,
Women's Defaulter List,
Day Syllabus Completion
Celebration Report, Mentor
Mentee Meeting
M
A 17 18 19 20 21 22 23
R Student of the Week,
Defaulter List,
C Syllabus Completion
H Report, Shaeed Divas
24 25 26 27 28 29 30
Dhulivandan Student of the Rangpanchami

Week, Defaulter
List, Syllabus
Completion
Report, Mentor
Mentee Meeting




MBA Academic Calendar for Even Sem from Jan. 2024 to June 2024

MONTH SUN MON TUE WED THU FRI SAT
31
1 2 3 4 5 6
Remedial Student of the Week,
Sessions Defaulter List,
Syllabus Completion
Report,
7 8 9 10 11 12 13
Last Date of |Gudhi Padwa Ramzan Id Student of the Week,
Syllabus Defaulter List,
Completion Syllabus Completion
Report, Mentor
Mentee Meeting
14 15 16 17 18 19 20
A Dr. B. R. |Term End Ram Navami Student of the Week,
P Ambedka|Exam Defaulter List,
r Commencem Syllabus Completion
R Rememb |ent Report,
rance
| Day
L
21 22 23 24 25 Feedback2 (26 27
World Book and of MBA 11 Course Exit Student of the Week,
CopyRight Day Survey Defaulter List,
Syllabus Completion
Report, Mentor
Mentee Meeting
28 29 30
1 2 3 4
5 6 7 8 9 10 11
Start of
University

Exam




MBA Academic Calendar for Even Sem from Jan. 2024 to June 2024

MONTH SUN MON TUE WED THU FRI SAT
12 13 14 15 16 17 18
M
A
19 20 21 22 23 24 25
Y World Book and
CopyRight Day
26 27 28 29 30 31
1
2 3 4 5 6 7  Students 8
Meeting with SIP
Guides
9 10 11 12 13 14 15
U
16 17 18 19 20 21 22
N World Book and
CopyRight Day,
International Yoga
E Day
23 24 Academic|25 26 27 Students |28 29
and Meeting with SIP
Administrati Guides

ve Audit




MBA Academic Calendar for Even Sem from Jan. 2024 to June 2024
MONTH SUN MON TUE WED THU FRI SAT
30

Effective Teaching days - 20 weeks
Disclaimer- This is subject to 10% deviation in dates.
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ZIMCA- Subject Preference For MBA
SEM 1V (AY-2023-24) Dec 2023

Dear faculty members,
Please fill this form on or before 7th Dec 2023 for selecting the subjects for teaching MBA SEM IV

students

* Indicates required question

1. Name of The Faculty *

2.  Designation *

Mark only one oval.

‘. Professor

Associate Professor

- Assistant Professor

3. Course Preference for Semester IV Revised Syllabus 2019 - Please give your preference

for Minimum Three subject

4. Preference 1 - GC*

Mark only one oval.

401 Enterprise Performance Management

402 Indian Ethos & Business Ethics




E.  Preference 2- GC *
Mark only one oval.

401 Enterprise Performance Management

' , 402 Indian Ethos & Business Ethics

6. Preference 1 for GE-UL *

Mark only one oval.

‘ 405 Global Strategic Management

_ 408 Corporate Social Responsibility & Sustainability

7. Preference 2 for GE-UL *

Mark only one oval.

:> 405 Global Strategic Management

408 Ccrporate Social Responsibility & Sustainability

8.  Your Specialization *
Mark only one oval.
Marketing Management  Skip to question 9
" Financiel Management  Skip to question 12

. Humar. Resource Management  Skip to question 15

 Business Analytics  Skip to question 18

Marketing Management




9. Preference 3

Mark only one oval.

'«\f\ 403 Marketing 4.0
L " 404 Marketing Strategy
~ " 410 Rural and Agricultural Marketing

412 Retail Marketing

10. Preference 4

Mark only one oval.

Q 403 Marketing 4.0
‘ (___J 404 Marketing Strategy
{__J 410 Rural and Agricultural Marketing

{___) 412 Retail Marketing

11. Preference 5

Mark only one oval.

/_m,,,,\ 403 Marketing 4.0

(" 404 Marketing Strategy
_/: :)‘ 410 Rural and Agricultural Marketing

:) 412 Retail Marketing

Financial Management




12,

13.

14.

Preference 3
Mark only one oval.

' J03F Financial Laws
404F Current Trends & Cases in Finance
_ 409F Fixed Income Securities

) 413F Rural & Microfinance

Preference 4

Mark only one oval.

\—j\ 403F Financial Laws

\_,\ 404F Current Trends & Cases in Finance

“ 409F Fixed Income Securities

e

‘____J 413F Rural & Microfinance

Preference 5

Mark only one oval.

/”_";} 403F Financial Laws

/N\; 404F Current Trends & Cases in Finance

\__d, 409F Fixed Income Securities

___ 413F Rural & Microfinance

Human Resource Management




15. Preference.'j

Mark only one oval.

\ _,ﬁ 403H Organizational Diagnosis & Development
4 f " 404H Current Trends & Cases in Human Resource Management
406H Labour Legislation

 415HE-HRM

16. Preference 4

Mark only one oval.

(__J403H Organizational Diagnosis & Development

‘___ 404H Current Trends & Cases in Human Resource Management

(___J 406H Labour Legislation

{___ 415HE - HRM

17. Preference 5

Mark only one oval.

_J 403H Organizational Diagnosis & Development

" 404H Current Trends & Cases in Human Resource Management

e

} 406H Labour Legislation

) 415H E - HRM

Business Analytics




18. Preference 3

Mark conly one oval.

403 BA- Economics of Network Industries
4C4 BA- Artificial Intelligence in Business Applications
~ 409-BA- E Commerce Analytics - 11

~ 412- Scale & Spark

19.  Preference 4

Mark only one oval.

\ﬂr\ 403 BA- Economics of Network Industries

404 BA- Artificial Intelligence in Business Applications
'___ 409-BA- E Commerce Analytics - I

412~ Scale & Spark

20. Preference 5

Mark only one oval.

ﬁ 403 BA- Economics of Network Industries

" 404 BA- Artificial Intelligence in Busincss Applications

___ 409-BA- E Commerce Analytics - 11

_/ 412- Scale & Spark




@

ZIMCA Subject Preference For MBA
SEM Il (AY-2023-24) DEC 2023

Dear faculty members,
Please fill this form on or before 7th Dec 2023 for selecting the subjects for teaching MBA

SEM Il students.

1. Email *

2. Name of Faculty member *

3. Designation *

Mark only one oval.

") Professor
' -
" Associate Professor

() Assistant professor

4. COMPULSORY CORE COURSES (GENERIC (GC) + SUBJECT (SC) *

Mark only one oval.

201 GC - 07 Marketing Management

" 202 GC - 08 Financial Management

203 GC - 09 Human Resources Management
)
/4

204 GC - 10 Operations & Supply Chain Managemeﬁ




5. Your Specialization *

Mark only one oval.

MARKETING MANAGEMENT Skip to question 6

FINANCIAL MANAGEMENT Skip to question 8

HUMAN RESOURCE MANAGEMENT Skip to question 10
~_ OPERTAION & SCM MANAGEMENT  Skip to question 12
__ BUSINESS ANALYTICS Skip to question 14

Marketing Management (MKT) Specialization

6. SUBJECT CORE (SC) COURSES: Specialization — Marketing Management (MKT)

Mark only one oval.

»ﬁ 205 MKT SC — MKT- 01 Marketing Research

206 MKT SC - MKT- 02 Consumer Behaviour

7. SUBJECT ELECTIVE (SE - IL) COURSES: Specialization — Marketing Management
(MKT)

Mark only one oval.

220 MKT SE - IL - MKT- Digital Marketing - |
218 MKT SE - IL - MKT- 02 Product & Brand Management ,’

S«ip to question 16

Financial Management (FIN) Specialization.

8. SUBJECT CORE (SC) COURSES: Specialization — Financial Management (FIN)

Mark only one oval.

9
'.0’5 FIN SC - FIN - 01 Financial Markets and Banking Operations
106 FIN SC - FIN - 02 Personal Financial Planning




9.

SUBJECT ELECTIVE (SE - IL) COURSES: Specialization - Financial Management
(FIN)*

Mark only one oval.

1217 FIN SE - IL - FIN - 07 Securities Analysis & Portfolio Management
. '218FIN SE - IL - FIN - Futures and Options

Skip to question 16

Human Resource Management (HRM) Specialization

10.

11.

(@

SUBJECT CORE (SC) COURSES: Specialization - Human Resource
Management (HRM)

Mark only one oval.

D 206 HR SC — HRM - 02 Employee Relations & Labour Legislation

SUBJECT ELECTIVE (SE - IL) COURSES: Specialization — Human Resource
Management (HRM) '

Mark only one oval.

IS

; 218 HRM SE — IL - HRM - 02 Lab in Recruitment and Selection

" ) 219 HRM SE - IL - HRM - 03 Learning and Development

Skip to question 16

Operations & Supply Chain Management (0SCM) Specialization

2.

SUBJECT CORE (SC) COURSES: Specialization - Op
Management (OSCM)

Mark only one oval.

205 OSCM SC - OSCM - 01 Services Operations Mi

206 OSCM SC - OSCM - 02 Supply Chain Managen



13.  SUBJECT ELECTIVE (SE - IL) COURSES : Specialization ~ Operations & Supply
Chain Management (OSCM)

Mark only one oval.

218 OSCM SE - IL - OSCM - Productivity Management
219 OSCM SE - IL - OSCM - 03 Inventory Management

SKip to question 16

Business Analytics (BA) Specialization

I

14.  SUBJECT CORE (SC) COURSES: Specialization — Business Analytics (BA)
Specialization

Mark only one oval.

205 BA SC - BA - Basic Business Analytics using R

206 BA SC - BA - Data Mining

15. SUBJECT ELECTIVE (SE- IL) COURSES : Specialization — Business Analytlcs
(BA) Specialization

Mark only one oval.

~ 220BASE - IL- BA- 04 Tableau

~ 221BASE-IL-BA-05Data Warehousing Project Life Cycle Managément

Skip to question 16

GENERIC ELECTIVE COURSES (UNIVERSITY LEVEL) - GE - UL / GE - IL/
(INSTITUTE LEVEL) - GE - IL / SE -

16. GENERIC ELECTIVE COURSES (UNIVERSITY LEVEL) - GE - UL
Mark only one oval.
B 208 GE - UL - 08-Geopolitics and World Economic System

208.GE - UL - 09 Start Up and New Venture Management
211 GE - UL - 11 Business, Government & Society



(®

(@

GENERIC / SUBJECT ELECTIVE COURSES (INSTITUTE LEVEL) - GE- IL/SE- *
IL

Mark only one oval.

~ GE - IL- 08 Written Analysis and Communication Lab

This content is neither created nor endorsed by Google.

Google Forms




ZINCA

ZEAL EDUCATION SOCIETY’S
ZEAL INSTITUTE OF MANAGEMENT AND COMPUTER
APPLICATION (ZIMCA)

NARHE | PUNE | INDIA

PUN CODE: IMMP015570

DTE CODE: MB6195

AISHE CODE: C-50909

SIP Guide Allocation
Academic Year 2023- 24

Sr. No NAME OF THE STUDENT Name of the Guide
1 Ajay anandrao jadhav B. J. Mohite
2 Vipul Vijay Kamble Bharti Gaikwad
3 GUNJAN VASANTRAO PAWAR Dr. B. J. Mohite
4 Mangesh Namdevrao Londhe Dr. B. J. Mohite
5 Jesal Kirit Rajput Dr. B.J.Mohite
6 Viraj Dattatray Rajpure Dr. Madhavi shamkuwar
7 Narayan Bhalchandra Survase Dr. Madhavi Shamkuwar
8 Aniket Deepak Kangle Dr. Madhavi shamkuwar
9 Shruti Shantilal Vadekar Dr. Madhavi Shyamkuwar
10  [Varsha Maruti Tambe Dr. Vikrant Nangare
11  |Yadav prachi Sandip Dr. Vikrant Nangare
12 Prathmesh kale Dr.B.J.Mohite
13  |Rushikesh Bharat Ingale Dr.B.J.Mohite sir
14 Nikita Popat Yadav Dr.Vikrant Nangare
15 |Vishal ghadage Madhavi mam
16  |Ankush Purushottam Alakatwar Madhavi shamkuwar
17  |Shridhar Irappa Bagalkote Madhavi shamkuwar
18  [Rushikesh Pramodrao Khapare Naveen Kumar
19  [Shrinath Gajanan Jogdand Navin Kumar
20  |Varsha mukund more Navin kumar
21 Ruturaj Mudholkar Navin Kumar
22 Kiran Pramod Gaikwad Navin Kumar
23 |Shardul satish padalkar Navin kumar sir
24 Niranjan shivaji Binage Navin kurmar
25  |Swapnil Rajendra Bhosekar Prof ,Shriram Ugale
26  |Avisha Vijay Pawar Prof .Deepak shirke
27 Shyam Tatyarao More Prof .Navin kumar sir
28 Samruddhi Chandrashekhar Kulkarni  |Prof Bharati Gaikwad
29  |Abhishek Bharat Lotekar Prof Bharati Gaikwad
30 Saikumar rajesh khadkd Prof Bharti Gaikwad
31 |Pranav Sanjay jamdade Prof Bharti Gaikwad
32 |Ajay Tukaram Patil Prof Deepak Shirke
33 |Vishawajeet Balasahaeb Khune Prof Navin Kumar
34  [Vishawajeet Balasahaeb Khune Prof Navin Kumar
35  [Shardul Satish Padalkar Prof Navin kumar
36 Neha Anil Gupta Prof Shriram Ugale
37 Madhura Somnath Bobade Prof Shriram Ugale
38 |Anuradha hanumant telangi Prof Shriram ugale
39  |Suraj Tanaji Shinde prof. B.J. Mohite

SN
o

Shreenivas Ganesh karande

Prof. Bharati Gaikwad




41 Sharvari Aniruddha Pawar Prof. Bharati Gaikwad
42  |Abhishek Bharat Lotekar Prof. Bharati Gaikwad
43 Anurag Suresh Jagtap Prof. Bharati Gaikwad
44  [Shubham Sukhdev Kale Prof. Bharati Gaikwad
45 Sushant sanjay mohokar Prof. Bharti Gaikwad
46 Krupesh Hanamant Inamdar Prof. bharti gaikwad
47 Sagar Jayawant Mali Prof. Bharti gaikwad
48  [Sanket Vikas Poman Prof. Bharti Gaikwad
49 swapnanjali vishnu jadhav prof. navin kumar

50 |Ruturaj S Mudholkar Prof. Navin kumar

51  [Sumit Suryakant Kengar Prof. Navin kumar

52 |Sopan Kishanrao Nirmal Prof. Navin Kumar
53 |Arpita Anant Umbarkar Prof. Navin kumar sir
54  |Chaitali vilas pasalkar Prof. Sachin Wadekar
55 Komal Arjun Dhanyal Prof. Sachin Wadekar
56 |Tejas Nandkumar Sonawane Prof. Sachin Wadekar
57 |Vihar Rajendra Dhale Prof. Sachin Wadekar
58 |Vihar Rajendra Dhale Prof. Sachin Wadekar
59 Rucha Yadav Prof. Sachin Wadekar
60  [Shubham Sunil Naik Prof. Sachin Wadekar
61 |Omkar Anil Shinde. Prof. Sayali Wankhede.
62 |Tejas balasaheb Upadhye Prof. Sayli Wankhade
63 |Yash Sanjiv Rane Prof. Sayli Wankhade
64  |Shravani Vitthalrao Tumdam Prof. Sayli Wankhade
65 |Swaraj Ramesh Vithalkar Prof. Sayli Wankhade
66 |SHINDE ANKITA ANIL Prof. Sayli Wankhede
67 |Somesh Satish Dusane Prof. Shriram Ugale
68 Dhiraj Uttam Doiphode Prof. Shriram Ugale
69 ROHIT RAVINDRA BAIT Prof. Shriram Ugale
70  |Ankita Rajesh Sumant Prof. Shriram Ugale
71  |Siddharth Manoj Gawai Prof. Shriram Ugale
72 Lokesh Govind Ambat Prof. Shriram Ugale
73  |Vaishnavi Digambar Hingse Prof. Shriram Ugale
74 Mayur Aknath Fadnis Prof. Shriram Ugale Sir
75  |Jaydeep Rahul Deshpande Prof. Shriram Ugale sir
76 Shubham Dattatraya Korade Prof.Bharti Gaikwad
77  |Tasmiya Zakirhusen lashkari Prof.Bharti gaikwad
78 Rohit Raju kamble Prof.Bharti Gaikwad
79 Kamal Shinde Prof.Deepak Shirke
80 Roshan Ravindra Patel Prof.Deepak Shirke
81 [Sanjeevani Babasaheb Bhandwale Prof.Dipak shirke

82 Sumit Suryakant Kengar Prof.Navin kumar

83 Khushi kailas Nath Prof.Navin Kumar

84  |Vaibhav chandanshive Prof.Navin Kumar

85  |Sopan Kishanrao Nirmal Prof.Navin kumar Sir
86 Prajwal Harichandra Vethekar prof.Sayali Wankhade
87 |Shivani Mishra Prof.sayali wankhade
88 |Ruchika Vasudev Raut Prof.Sayli wankade mam




89 Rushikesh Balaso Raskar Prof.Sayli Wankhade
90 |Sontakke Vaishnavi Bhutalsidh Prof.Sayli Wankhade
91 Nikhil Dilip Bodile Prof.Shriram Sir

92 |DEEPAK DURGAPPA BANDIWDDAHProf.Shriram Ugale
93 Somnath Balu Dhavale Proof. Shriram Ugale
94 Dhiraj Chaudhari Sachin Wadekar

95 Kaveri satish jadhav Sachin wadekar

96 Mayuresh mohan shete Sayali wankhade

97  |Sanghpal Satish Salve Sayali Wankhade

98 |Somase Balika Sopan Sayali Wankhade

99  |Shweta Dilip velukar Sayali wankhede

100 [Sanghpal Salve Sayli Wankhade

101 |Sanket Bandu Binage Sayli Wankhede

102  [Abhishek Bhosekar Shriram ugale

103 |Sankalp Rakesh Kesarkar Shriram Ugale

104  [Amit Santosh Wakde Shriram Ugale

105 [Ashwin Ganorkar Shriram Ugale

106 |RISHABH NITIN CHAVAN SHRIRAM UGALE

107

RISHABH NITIN CHAVAN

SHRIRAM UGALE
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MUA L SEM T TIMETABLE FOR ACADEMIC YEAR 202124 -
i lassrwom - FIo0g w.el - 112023
Time Spevializ
- ation Muonday Tuesday Wednesday Thursday Friday Saturday
A0 am - 930 am Cli- SUW PM-SSG IBE-1YD CG-SUW CG-SUW | €G- SUW
S0 am - 1030 am FIN - ShA IT-55)
MRKTG | DM-11- SUW ey ! ’ ; : DM Il- SUW
T ST S85G 125 VK SM- SREB M- 550 Ds- VK "‘—”__ VMK
LLEY ECA-RND SCA- AYD
1030 am - 1130 am IBE- PYD Sh- SRD D5-VEK IBE-PYD SM- SRIB PA-550
1H30 am - 12,30 [
1230 pm - 1,15 pm Trﬂini“i.',
LIS pm = 200 pm Lunch Break
2.00 pm - 3.00 pm FIN T™- PAD AFM- JNK IT- S8J AFM- INK T™- PAD AFM- INK
MKTG | SDM-VVN SDM- VVN SDM- VYN B2B- ASP SDM- VVIN MFS- PAD
IR SHRM- S55G TL- MMEK SHREM- 585G CMMNTH- PYD | SHRM- 556 M&C- MMEK
BA MLCIl- RMD | MLCI- RMD | SMWT-RND MLCI- RMD | SMWT- RND | MLCI RMD
3.00 pm- 4. 00 pm FIN IF- SVU AFM- INK IF- SVU [F- SVU IF- SVU AFM- JNK
MKTG | SMM-NEV ShM- NKV SMM- NEV MFS- PAD SMM-NKV B2D- ASP
1R HRO- 555 SHRM- 558G HRO- 858 TL- MMK HRO- 555 HRO- S8%
BA | ASMU-RMD | ASMU-RMD | ASMU-RMD | ASMU-RMD | SCA-AYD | ECA-RND
S Crolins sahjret with Code Abrrvalisa Name of Faculry Faculty inkiialy
: i Seraicpic Managermei M Prof Satah Dl S
! ] Decision Soence 119 Pl Wiakrmaas Krnelv Wi
3 f Summer |nterehisp Prvgecd S Mespectne Gude
1 1 Insernanemal Bussnea Covimamenl IHE Prol Pryssha Deshpande YD
¥ 2 Project Masagement P Pl Saika Glierpade S50
" 2 Coporate Gavermance | CG Prol- Sy b Wankhads SLW
T i Service Marketing Manayement MM Frof Novin Kunsar NRY
A 3 Sales & Dastribsition Management S0 Prol Vikrant Nangare VN
" 1 Buiiness 10 Duvnss Maksiag nIn Prol Akshayingh Pankar ASF
L] 2 g inal MR DAl Prof. Spyall Wankhade SRW
1} 1 Masketmg of Finusncisl Services il MES-11 Prol Praskaha Exongang FAD
12 1 Ay anced Finsnacial Managemnan AFM Prof. Jaymaks Katka MK
13 i Intermatinni| Fisance IF Prod Shritan Ugale s
5 : Biechay joual flsn i Prol Shismika Ame SMA
Lh 2 Induregt Tanation 11 Prof. Shwetal Jadhay 551
2 Tresvary Managsment ™ Prof Pratiksha Dongare PFAD
i ] Sirasege Human Reowrce Management SHLAAY Pl Sariki Glserpade 550
17 ¥ VIR et o ([1118] Or. Shiped Shingan ikar L85
(13 2 Tulcot Managemcni L Prof Metals Rarmarbar SihiR
] 2 Meninring sod coaching MALC Prof Miteh Karmarkur (LTS
M 3 Change Munagement and New Techaclogses i CMNTH Prof Fiyusha Deshpande YD
| ¥ Advanced Statvical Methods Uning iU ASMU Prol Fenuka Devangan RMD
i3y i Machine Leaming & Cognitos mielligence MLECT Prof Menska Devangan Hadly
1 ] Sogiel Modin. Web & Text Analytecy SMWT Prof Ritvik Diatre RRD
M 2 Supply Cham Analytics SCA Prof, Ashani Doale AYD
2 3 I comerde Amalyvi ECA Prod Rutvib, DHwtre RN
M 1 bl Dy cleopment. | 5D 1o, Muali Karmarkor MR
T 1 Cybwr Seounty « 1l 51t Prof Ashiwans Desale AYD
i | Irsdsan Constitalion I Prol Alshiayuingh Parihiat ASH

Class Cordinator

Academic Head

Director , ZGMI
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UN CODFE: IMNMPOLSS70 DTI= COI: MIBO19S AISHE CODE: C-S0%09
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MBA TSEM I DIV A TIME TABLE FOR ACADEMIC YEAR 2023-24

w.e.f from 21.09.2023

NBAT(SENMT Class Room-F1 09
! 11T | NMON TUE WED THR FRI SAT
[ S30AMTO930AM | EABD-SVU DB-SUW BOM-VVN MF-SSS MA- SK MA- SK
[T 030 AMTO1030AM | SNSL-NKV ED-DBS LAB-TMC - BRM-BAG MA- SK OB-SRW
030 AM 1O 1045 AM | SHORT BREAK
i 10.45 AN TO 11,45 AM ’ DB-SUW . ’ MEF-SSS EABD-SVU DB-SUW EABD-SVU I AR-TNC
[ 1145 AM 10 1245 PM OB-SRW | SNSL-NKV - BRM-BAG BOM-VVN HR- I- SSG VCL-GP
1243 PM 10 1.30I'M LUNCH BREAK
1.30 PM TO 2.30 PM BRM-BAG | BOM.VVN - | __OB-SRW | ED-DBS | CS-1- PAD Mentor and
230 PM T0 3.00 PM BREAK Mentee Activity
3.00 PM TO 6.00 PM C2C/ Club Activity/ EXCEL/VCL-GAP
NAME OF THE SUBJECT Coursecode  |INITIALS OF SUBJECT| ~ NAME OF THE FACULTY CREDIT
Managenal Accounung 101 GC - 01 MA Prof. Shrikant Khune SK 3
| Owpamizauonal Behaviour 102 GC - 02 OB Prof. Sachin Wadekar SRW 3
i conomuc Analvsis for Business Decisions 103 GC - 03 EABD Prof. Shriram Ugale svu 3
Hysmess Research Methods 104 GC - 04 BRM Piof. Bharti Gatkwad BAG 3
[Bzsics of Markeung 105 GC - 05 BOM Prof Vikrant Nangare VN 3 ‘, /fuc/{_‘?\k\ .
| Dignal Business 106 GC - 06 DB Prof. Sayli Wankhade SUW 3 /\\ \}
anagement Fundamentals 107 GE - UL - 01 MF Dr. Shripad Shingvikar SsS 2 \g| e
| Entreprencurship DEY 109 GE - UL - 03 ED Prof Deepak Shirke DBS 2 » 5/
{10 al Aspects of Business 111 GE - UL - 05 LAB Prof Tajindersingh Chawla T™MC 2 < >, :_\:_/
] Communication Lab 113 CGE-1L-01 VCL P'rot” Gayatn Paul GAP 2 o
otation Skills Lab 115GE-1.-03 SNSL Prof. Navin Kumar NKV 2
wn Rights | HR1 Prof Sanika Ghorpade SSG |
i csl Prof Pratiksha Dongare PAD [ .

| Wl
\ Mb-b‘t &L .
¢ . S f
Class Co-ordinator Programme Co-ordinator Director
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Teaching Plan

Departmvent ; MEA
Divigion:

Academic Year: 2023-24
Subject: 213 : Written Analysis and

Communication Lab

Teaching Scheme :-

txomination Scheme :-

Theory/Week: 2

Zeal Inatitute of Management and Computer Application

Semester: 2
Year:FY

Name : AKSHAYSINGH PARIHAR

R
z Rocord No -

| Ravision:

| Date

Batch:

Date:

| lecture Content Delivery COs Mapping to Proposed | Conducted
| No Contents to be covered Methods(CDM) used the Contents Date Date
L Formal letters Presentation, Chalk-and- Remembering., 2024-01- e
\ . 024-01-
i Application letters board Understarding 10
! - Arratimedia. £ " o Chalk-and-board,
. resentations an edia, i .
L ;) p tons multimedia, choosing the means . Demonstration, Remembering., — )
communication, stages in communication cycle, Barriers to . 2024-01-18
} ) L . Demonstration and Actual Understarding 16
effective communication, communication systems.
Performance by Student
Different types of communication like betters, memos,
reports, fax, email, Reports, fax,
Tenses, Present tense P tation, Chalk-and- . 2024-01-
3 € Sl Understarding 2024-01-18
Past tense board 18
Future tense
. B 7Rémembering,
. " Presentation, Chalk-and- 2024-01-
z Preposition, conjuction, Noun, Adjectives, Adverbs, Participle Understarding, 2024-01-20
board, Demonstration . 20
Applying
. Remembering,
Rules of good writing, adaptation and selection of words, Presentation, Chalk-and- 2024-01-
5 . Understarding, 2022-01-30
masculine words, writing with style board 30
Applying
choosing words with right strength and viger, using a Remembering,
g word o ¢ gaf, using Presentation, Chalk-and- o 2024-02-
6 thesaurus, writing effective sentences, developing board Understanding , 02 2024-02-02
logicalparagraphs, Applying
Remembering,
, precis writing, Developing coherent paragraphs, overall Presentation, Chalk-and- Understand] 9 2024-02- Dfiok-00-08
: nderstan . -02-08
. tone, drafting, editing and finalizing the business letters. board , Demonstration Aooivi g 06
' PPlying
i e Subject and predicate, Object, Verb, Complement, Chalk-and-board, Remembering, 2024-02- 2024-02-12
Adverbil{Adjunct Demonstration Applying 09 T
r
| Planning the persuasive message, commor: types of
| g P o 9% YP Presentation, Chalk-and- Understanding . 2024-02- -
i® persuasive requests, principles of persuasive R 2024-02-13
| . board , Demonstration Applying 13
i communication.
i Structure of Reports, Orgnising the matrial, 1
% Report Writing : Effective Writing,, . 1
| | 7c’s of Communication: Completeness Conciseness PisantatiadGholk*ands Remembe-ing 24-02 |
110 | Consideration Concreteness Clarlty Courtosy board, Demonistration and Understanding, e 2024-02-20 |
i 2 |
! Correctness, Actual Performance by Appiing 20 i
] | Subject and predicate, Object, Verb, Complement, Sfuriant
{ hdverbll/Adjunct
‘ n Application letter, curriculum vitae, intarview, references, Chalk-and-board Ramambedng . AORA=ON- 2024-02-27
Understanding 2

ketormulating and surnmarizing What Is gummary Using

2 eynanyms, antonyme, reducing phrases.guidelines for Presentation, Chalk-and- Remembering . 2024-03- 2024-03-12
writing summaries, board Undarstandirg 15
{
13 Report Writing : Effective Writing, Presemtation, Chalk-and- Remembering . 2024-03- 2024-03-26 |
L board Understandirg 18 _

L hps fisamin Zealerp v ‘«"‘Cu:um-mw-rvwws AecutonRepant7eoMalchid= 12682
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Lecture
No

Contents to be covered

Content Dellvery
Methods(CoM) used

CcOs Mapping to
the Contents

Proposed | Conducted
Date Date

business summaries Comprehension using o dictonary,

grammaticol precision, phonetics, contextual clues,

guidelines for comprehension,
jetter, curticulum vitae, Intetview, rele
bid, auction, notices,

Application rences,
pPublic natices, invitations to tender
etc

Writing Follow up letters ond reminders, Writing Scles
jetters, collection letters, Poster Making.

Report writing What is a report, Objectives of repcrt, types
of report Report Planning, Types of Reports, Process,
structure and Layout, planning, Nature of Headings,
Oraering of Points, Logical sequencing, Graphs, Charts,
Positive and negative messages such as Letter of
Appreciation, Letter of Congratulations, Warning Latter,
Show Case Notice,

Writing business, proposals, Preparing Press Relecse and
Press Notes,

Memoranda, meetings agenda and minutes, Writing
memos, circulars, notices and emails.,

writing an Executive Summary, List of lllustration, Technique
of writing a report, characteristics of business reports,

offer of employment, job description, letter of accagtance,
letter of resignation, writing routine and persuasive letters.

Presentation , Demonstration

Remembering

2024-03-
26

2024-04-04

|

summary

Unit No.

Title Total No. of. Lectures

Planned date of Completion

Actual date of Completion

Written Communication 4

20-01-2024

20-01-2024

writing Techniques 9

26-03-2024

04-04-2024

Recruitment and employment correspondence 2

26-03-2024

04-04-2024

Internal Communications 1

26-03-2024

04-04-2024

alnblwln

External Communications 1

26-03-2024

04-04-2024

Ao TP

Course Teacher Acade|

Ppe /fag

N Zealen INERPCoy
rseCf
mr»gPlnrvmnPlnnEnwunnRepoﬂ?ca!m chi
alchid=+2682

c Coordinator

=

Head of the Department/
Program Coordinator
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Department : AtiA

Division : A

Teaching Scheme :-

€ AR B

{EAL R

Zoal Institute of Management and Computer Application

Teaching Plan

Academic Year: 2023-24

Subject: 213 : Written Analysis and

Communication Lab

txamination Scheme :-

Theory/Week: 2

! Revorg No i

! Revision

,

i Detn {
Somaaster:? Bateh: |
Year:fy Date:

Name : AKSHAYSINOH PARIMAR

| lecture Content Dellvery COa Mappling to the Fvopou«l Conducted
; No Contents to be covered Molhodn(CDM) used Contents Date Date
Ditterent types ot communication like letters, memos, ’ e —
i reports, fax, email, Reports, fax,
. Tbnses, Present tense Prasentation, Chalk-and- UFH " 2024-01-
clorstanc 2024-01-
N BT ncerstanding " 024-01-11
Future tense
. Chalk-and-board y
presentations and multimedia, choosing the means of '
- Damonstration, Understanding, .
2 communication, stages in communication cycle, Barrlers 2024-01-11 | 2024~01-17
. Demonstration and Actual Applying
to effective communication, communication systems.
Performance by Student
Reformulating and summarizing What is a Remambering, )
,g 9 Presentation, Chalk-and- 9 2024-03-
3 summary Using synonyms, antonyms, reducing Bogird Undarstanding , 10 2024-01-18
phrases,guidelines for writing summariles, Applying
Remembering,
Formal letters Presentation, 2024-01~
a e Understanding , 2024-01-20
Application letters Demonstration 20
Applylng
. Preposition, conjuction, Noun, Adjectives, Adverbs, Presentation, Chalk-and- Undarstanding , 2024-01- 2084-01-34
7 Participle board Applying 24 e
) Remembering,
Rules of good writing, adaptation and selection of words, Presentation, Chalk-and- 2024-01- )
8 : Understanding , 2024-01-26
masculine words, writing with style board 25
Applylng
i ith right strength and vigor, using a
ehaasiog words yith nght yireng 9 g Understanding , 2024-01-

thesaurus, writing offective sentences, developing
logicalparagraphs,

Chalk=and-board

2024-01-31
Applying , Analyaing 3l

Planning the persuasive message, common types of
persuasive requests, principles of persuasive

communication.

Presentation, Chalk-and-
board

Undarstanding , 2024-02-
Applying, Analyalng | 00

2024-02-07

Subject and predicate, Object, Vorb, Complemant,
Adverbil/Adjunct ,
7¢'s of Communication: Completenesa Conclsenoss

Remombering ,

Presontation, Chalk-and- 2024-02- |
9 Conslderation Concroteness Clarity Courtesy board ! Undarstanding , o7 2024-02-14
oar

Correctness, Applying , Analysing

Report Writing : Etfective Wrlting, ,

structure of Reports, Orgnlising the matrial R

Remembering , ,
\ subject and predicate, Object, Verb, Complemaent, Prasentation , Chalk=and- 2024-02~ | 04 0921

o Underatanding , 2 2024-02-2

ravertil| Adjunct

board

Applying

s Hadmin pealery VERPCourseOferingPlandcourssifant wetation et TeoMiastohid= 1 24 30
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i R J— T eontent n’,,jv",,;"w ““T Eos Mapping to the proposed conducted
lecture Mathods(C pm) used Contants ) . Date | Date
No Contents to be covered . DI bbb BOU e
e et O employment job deseription Jatter of Geeaptance.
Jetter of rpsignation writing routine and ‘\mmuuivn [CHEIAR
Writing Foflow up fetters and remindens Wiiting Salas
lettars collection letters Poster Making.
pusipEt sUMmManes \“\pn'\n\hm\qinﬂ using 0 dictionary,
grammati @l precision phm\olicn contextuol clues,
;,;,r.wh,\m: foar COMEN phension
;‘\\s.l.‘w and negative messages such as Letter of
Appreciation Lotter of Cﬂngmtulmmns, warning Letter,
show Cose Notice,
{ Writing buginess, pvopusnls, preparing Pross Releqse and :
Pross Notos presentation,, chalk-and= remembering. 2024-02 2024-02-28
. Report writing what Is a report, Objectives of report, types board undarstanding 19
of report, Report planning, Types of Reports, pProcess,
structure and tayout planning. Nature of HeadIngs.
Ordering of Points, Logical sequencing. oraphs, Charts,
public notices, invitations to tender bid, auction, notlces,
etc,
Application lettot, curriculum vitao, Intorview, raferences,
writing an Executive summary, List of llustration,
Technique of writing @ roport, characteristics of businoss
reports, ’
memoranda, meetings agonda and minutes, Writing
memos, circulars, notices and emails.
Remembering
presentation, chalk-and- 2024-02-
12 Report Writing : Effoctlve Writing, Understanding . 2024-03-20
board 10
Applying
13 Appllcallon lettor, curriculum vitae, Interview, reforences, Cholk—ond-board understanding '25024—03- 2024-03-27
procis writing, Doveloping coherent paragraphs, ovorall presentation, Chalk-and- 2024-03-
'4 tone, drafting, editing and finalizin the busl | Understanding NA
3 ! g the business ottars. board 16
summary
UnitNo. | Title Total No. of. Lectures Planned date of Completion ‘Actual date of Completion
1 Written Communication ) 24-01-2024 24-01-2024
2 writing Techniques 9 19-03-2024
3 Recruitment and employment correspondence 2 15-03-2024 27-03-2024
4 Internal Communications 1 19-02-2024 28-02-2024
5 External Communicatlons 1 19-02-2024 28-02-2024 ——j
3 0
Course Teacher Academlc Coordinator Head of the Department/
Program Coordinator

Mt Jiadvan Faale
\ i VL R Capre Ot
ringilan/courselant
AeCLtON e port 7oy
atohid=12436

-
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